mazars Eark Chambers
26 Mosley Street

Newcastle upon Tyne
NE1 1DF

Tel: +44 (0)191 383 6300
wWww.mazars.co.uk

Ms H Goodreid
Rugeley Town Council
Taylor's Lane

Rugeley Direct line:  +44 (0)191 383 6348

Staffordshire . .

WS15 2AA Email: local.councils@mazars.co.uk
Date: 20 September 2022

Dear Ms Goodreid
Completion of the audit for the year ended 31 March 2022

We have completed our audit for the year ended 31 March 2022 and | have pleasure in enclosing the
certified Annual Governance and Accountability Return. The External Auditor's Certificate and Report
is given in Section 3.

If there are any significant matters arising from the audit, they are summarised in the External
Auditor’s certificate in Section 3. If we have identified minor scope for improvement we have recorded
this on page 2 of this letter. The Council must consider these matters and decide what action is
required. In most cases this will be self-evident. In some instances we have referred to further
guidance available, in particular, in the publication “Governance and Accountability for Local Councils
— A Practitioners’ Guide (England) 2021”. This can be obtained via your NALC or SLCC branch, or
downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of
the audit. In summary, you are required to:

Publish (which must include publication on the authority’s website) a statement:

o that the audit has been concluded and that the statement of accounts has been published:

o of the rights of inspection conferred on local covernment electors by section 25 of the Local
Audit and Accountability Act 2014: and

e the address at which. and the hours during which. those rights may be exercised.

* Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum.

» Ensure that the Annual Governance and Accountability Return remains available for public access
for a period of not less than five years beginning with the date on which the Annual Governance
and Accountability Return was first published.

The Accounts and Audit (England) Regulations 2015 do not specify the period the Completion Notice
needs fo be on the council’s website but this period must be reasonable.
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Minor scope for improvement in 2022/23

The Council has left Box 10 in Section 2 of the Annual Governance and Accountability Return (AGAR)
blank. Although the answer that the Council does not have any loans could be inferred from other
answers on the AGAR the Council should ensure all boxes are filled in, marking nil or not applicable
where appropriate.

Accessibility Regulations

We are aware that the Accounts and Audit Regulations requirement for a physical ‘wet ink’ signature
on the original AGAR, does not allow parish council’s to fully comply with the Accessibility
Regulations. The National Audit Office are aware that the two pieces of legislation are not compatible,
therefore smaller authorities are advised to make it clear on their website that the document is a scan
and will not be fully compliant with the Accessibility Regulations.

Audit fee

Our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and available
at http://www.localaudits.co.uk/fees.htmi will follow.

We would be grateful if you could arrange for this to be paid at the earliest opportunity

Yours sincerely

Ol

Cameron Waddell
Partner
For and on behalf of Mazars LLP



Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, internal Drainage Boards and other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000

or less but that:

* are unable to certify themselves as exempt (fee payable); or

* have requested a limited assurance review {fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Return at
the end of each financlal year in accordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s infernal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/vebpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a fimited assurance review, must retum o the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters wilf incur a charge of £40 +VAT:

» the Annual Govemance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2022
* an explanation of any significant year on year variances in the accounting statements

* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2021722
Unless requested, do not send any additional documents to your external auditor. Your extemnal auditor will
ask for any additional documents needed..
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governancs and Accountability Sectiont, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 201 5, authorities must publish the following information on
the authority websitewebpage:
Before 1 July 2022 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
* Section 2 - Accounting Statements 2021/22, approved and signed, page §
Not later than 30 September 2022 authorities must publish;
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annusl &wmman&hmnﬁﬁlﬂyﬁmummﬁmmdmwbhmm and Audit Reguiations 2015,
Throughout, the words MWMNMMm»mmmWh the Accounis and Audit Regulations 2015.
*for & complots It of bodies that may bs smatier authortios refer fo schedulp 2o the Local Audit snd Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practilioners’ Guide* which Is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the extenal auditor.

* Make sure that the AGAR is compilete (no highlighted boxes left empty), and s properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumned and additional costs will be incurred.

* The authority should receive and note the Annual Intsrnal Audit Report before approving the Annual
Govemnance Statement and the accounts.

* Use the checkiist provided below to review the AGAR for completeness before retuming it fo the external
auditor by email or post (not both) no later than 30 June 2022.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responskle Financial Officer (RFO) must certify the eccounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

¢+ The RFO is required fo commence the public rights period s soon as practical after the date of the AGAR approval.

* Do not send the external auditor any information not specifically requested. However, you must Inform your
extemnai auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant authority owned generic emall addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your extemnal auditor with the AGAR covers
all the bank accounts, [f the authority holds any short-term investments, note their value on the bank
recondiliation. The external auditor must be able to sgree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is avallable in the Practitioners’ Guide*.

+ BExplain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. incliude complete numerical and narrative analysis to support the full variance.

* ifthe external auditor has to review unsolicited information, or recelves an incomplete bank reconciiiation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

* The Responsibie Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority websita/webpage the information required by Reguiation 15 (2),
Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and
eddress of the external auditor before 1 July 2022,

| All gections Have af! highlighted boxes have been completad?
| Has all additional information requested, including the dates sat for the perfod |

for the exercise of public rights, been provided for the extenaf auditor? |
Intemal Audit Report | Have allhighlighted boxes bean compileted by the infsmal aucitor and explanations provided?
'Section1 | For any statement to which the response Is ‘no’, has an explanstion been published? 1Gom)
Section 2 Has the authority's approvel of the accounting statements been confimed by |

the signature of the Chalman of the approval meeting?

Has an explanation of significan variations been published where required?
Has the bank reconciliation as at 31 March 2022 been reconciied to Bax 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1and2 | Trustfunds — have all disclosures been made If the authority 82 a body corporate is
[gmwng:mm%mmghmmmw. \

|
[
|

ISONSSESNINIY S S

l'

" (miR)

*Govemnance and Accountabifity for Smalier Authoritifes in Engiand — a Practitioners’ Guide to Proper Practices,
can be downioaded from www.naic.gov.uk or from www.ada.ong.uk

Annual Govemance and Accountabliity Return 2021/22 Form 3 Page 2 of 8
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Annual Internal Audit Report 2021/22
Rugeley Town Council

www.rugeleytowncouncil.gov.uk

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The intemal audit for 2021/22 has been carried out In accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the Internal audit conclusions are summarised in this table. Set
out below are tha objectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control cbiectives were being achieved throughout the financial year to a siandard adequate
to meet the needs of this authority.

A. Appropriate accounting records heve been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supporiad by invoices, alf
expenditure was approved and VAT was appropristely eccountsd for.

C. mamwmwmmmmmmmmmdmmmm
of arangements to manage these.

D. The precept or rates requirement resutted from an adequate budgetary process; progress against
the budget was regularly monitored; and regerves wero appropriate.

E. Expecled income was fully received, based on correct prices, property recorded and promptly
banked; and VAT was appropriately accounted for,

F. Petly cash payments were properly supported by receipts, all petly cash expendiure was epproved
and VAT appropriately acoqqntad for.

G. Saleries to smployees and allowances to memnbers were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly appliad.

H. Asset and investments registers were complete and accurate and properly maintained.

| I Periodic bank account reconciliations were properly carried out during the year.

J. Aomunﬁmgsﬂﬁmmbmpwaddmiuhewarmmmmdmmmmnﬁmmmeem
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit

- tailﬁanmﬂadﬁngmmdsandeappmpﬁahdabtomaMuadibmwsmpmpeﬂymwed. | %

K. If the authority certified itself as exempt from & limited assurance review in 2020721, it met the
exemption criteria and correctly declared itself exempt. (if the authority had & lmited essurance v~
review of its 2020/21 AGAR tick *not covered”) .

L Theauﬂmoﬁlypubﬁshasinfnnnﬂononafreetoaecesswebsihs%bpageuptodateatﬂnﬂmeof 'ﬁ
the intemal audit in accordance with any relevant transparency code requirements

< ORI
QJ;\ <<

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audil Regulations {evidenced by the notive published

or: the webshte and/or eulhorily approvsd minutes confinming the dates sei).
N. The authority has complied with the publication requirements for 2020/21 AGAR
{500 AGAR Page 1 Guidance Notss). i ) |

Q. (For local counclls only) - - - !
Trust funds (including charitable) — The council met its responsibllities as a trustes. I= -

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate shaets if needed),
Date(s) internal audit undertaken Name of person who caried out the internal audit
03/11/2021 10/05/2022 S Morris

Signature of person who OS‘QDQ 2
carried outthe internal audit - Date ! o'

’Ifthempomeb'm'ﬂemshhmehﬂwmum:cﬂmbdmmnbmmymdmmhmnmw
(add separate sheets If needed).

**Note: wmempomb'mtwmd’pbaaemmmnwstmosnthhmalaudltwo*wasdmlnﬁsmmdwhenitb
ne:dplmd;or.Nowmgehmtmﬂmd.hewnualhbmdwdtmputmmtmhhwhymt(addmsm if neaded).

NAYAS
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Section 1 - Annual Governance Statement 2021/22
We acknowledge as the members of;
Rugeley Town Council
our responsibility for ensuring that there is a sound system of intemal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place amangements for effective financial prepared s accounting stafernants in accordance

management during the year, and for the preparation of 4 with the Accounts and Audst Regulations.
the accounting statements.

2. We malntained an adequate system of intemal conirol mage proper arrangemens and accepled responsibiily
including measures designed to prevent and detect fraud v for safeguarding the pubiic monsy and resources in
end conuption and reviewed its effectiveness. Hs charge.

3. We took all reasonable steps to assure ourselves has only done what if has the fegal power (o do and has
thet there are no matiers of actual or polentia compiied with Proper Practices in doing so.

non-compliance with laws, regulatione and Proper v
Practices that couki have a significant financial effect
on the abliity of this authority to conduct s

business or manage lis finances.

4. We provided proper opportunity during the year for during the year gave all parsons interssted the opporiunity to
the exeicise of electors’ rights in accordance with the v inspect and ask questions about this authorily's accounts.
raquirements of the Accounts and Audit Regulationa.

5. We cartied out an assessment of the risks facing this consitered and documented the fnancial end other risks &
authority and took appropriate steps to manage those v faces and dealf with them properiy.
risks, including the introduction of infemnal controls andor
exiarmnal insuranca cover where required.

6. We maintained throughout the year an adequete end smanged lor e competent person, indapendant of the financiel
gffective system of internal audit of the acoounting v confrols and procedures, to give an olifsctive visw on whether
records and conirol systems. internal controls meet the needs of this smalier authorify,

7. We took appropriate action on &ll matters rafsed 7 respanded to matters brought fo i atlention by intamal and
in reports from internal and extemal audit. extomal audi.

8. We considered whether any ltigation, fzblities ar disclosed everything it should have aboul Rz business actiily
commitments, events or transactions, oocuning either during the yoar including events igking place efter the year
during or after the year-and, have a financlal impact on v end i refevant.

this suthority and, mraappmpnm have included them
in the accounting statements,

9. (For local counclls on!y)'l'nmfunds lneludlng
charitabla. In our capacity as the sole managing
trustee we discharped owr accotntabliity
responsibifities for the furd(s)fassets, inchiding
fingncial reporting and, ¥ required, Independent
mmmlonotaudn_

‘Ptease provide explanations to the external auditor on a sepanate sheet br each 'No’ response and descnbe how the
authority will address the weaknesses identified. These sheefs must be published with the Annual Govemnance Statement.

hasmsta_ﬂofﬁsmspomibﬂiﬁoswhm a8 a body
coiporete, i is a sole managing trustee of e local
frust or frusts.

This Annual Governance Statement was approved at 2 Signed by the Chairman and Clerk of the meating where
meeting of the authority on: approval was given:

01/06/2022
and recorded as minute reference: Chalman —
4o-2 ce D .

www.rugeleytowncouncil.gov.uk
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Section 2 - Accounting Statements 2021/22 for

Rugeley Town Council

Total balances and reserves at the beginning of the year

1. Balances brought
forward 512,478 616,680/ as recarded in the financial records. Value must agree fo
_ Box 7 of previous yesr. _
2. (+) Pracept or Rates and Total amount of precept (or for IDBs refes and levies)
Levies 303,634 303,634 recoived or receivable in the year. Exclude any grents
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
110,121 108,018 the precept or ratesAevies received (line 2). Include any
grants recelived. ]
4. (-) Staff costs OT?falemendamorpammsmadewandonbem
alt employees. Include gross salaries and wages,
143,862 184,038 empioyarg Ni contributions, employers pension
contributions, grafuitias and severance peyments.
5. (=) Loan interest/capital Total expenditure or payments of caplsl end interest
repayments 0 0| made during the year on the authonily’s borrowings (f any).
8. () All other payments Totalemndihnorpaymentsasmwﬁdﬁhcasﬁ- i
165,691 302,823 book less staff costs (line 4) and foan inferest/capital
- - repaymenis (line 5). .
7. (=) Balances carried Total balances and reserves at the end of the . Must
forward 616,680 541,471| equal (142+3) - (4+5+8). year
| 8. Total value of cash and The sum of & current and deposit bank accounts, cash
short term investments 400,598 514,800 hoidings and short term investments held as at 31 March —
To agree with bank reconciifation.
9. Total fixed assets plus The vaiue of all the properly the authorily owns — It is made
long term investments 223,473 236,595 up of ol its fixed as=ets and Jong term invesiments as at
~_and assefs X d 31 March.
10. Total borrowings The outstanding capltal belance as af 31 March of all foans |
Ifrom ihird perties (including PWLSE).
M,(Foruwciaundlsmly) The Councll, as @ body corparals, acts 8 sole trustes for
Disclosure nota re Trust funds and Is responsible for managing Trust funds or assefs. |
| (ncluding charitable) | N.B. The figures in the accounting statements above du
[ e [ | not include any Trust transactions.

i certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountabliity
Retumn have been prepared on either a receipis and payments
or income and expendifure basis following the guldance In
Govemance and Accountability for Smaller Authorities — a
Praclitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for aiproval

Date 24 /05 /22

Annual Governance and Accountability Retum 2021722 Form 3

1 confirm that these Aceounting Statements wers
approved by this authority on this date:
0l/06/22

&s recorded in minute reference:
H40-3

Signed by Chairman of the meeting where the Accounting
Statements were approved

Pagééo?&
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of Rugeley Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A imited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website =
https:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on thaose matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Govemnance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concemn that relevant legislation and regulatory requirements have not been met,

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2022.

*We do not certify completion because:

Not applicable.

External Auditor Name

Mazars LLP, Newcastle, NE1 1DF

External Auditor Signature M Caad Lip Date 20 September 2022

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*




