mazars Bark Cramers

26 Mosley Street
Newcastle upon Tyne
NE1 1DF
Tel: +44 (0)191 383 6300
www.mazars.co.uk
Ms H Goodreid
Rugelsy Town Council
Taylor's Lane
Rugeley Directline:  +44 (0)191 383 6348
Staffordshire . _rs
WS152AA Email: i
Date: 16 August 2023
Dear Ms Goodreid

pleasure in enclosing the cerlified Annual Governance and Accountability Return. The External
Auditor's Certificate and Report is given in Section 3.

Ifthere are any significant matters arising from the review, they are summarised in the External
Auditor's cerfificate in Section 3. Iif we have identified minor scope for improvement we have recorded
this on page 2 of this lefter. The Council must consider these matters and decide what action is
required. In most cases this will be self-evident. In some instances we have referred to further
guidancs available, in particular, in the publication “Governance and Accountability for Local Councils
— A Practitioners’ Guide {England) 2022, This can be obtained via your NALC or SLCC branch, or

downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 201 5 set out what you must do at the conclusion of
the externat auditor’s review. in summary, you are required by 30 September 2023 to:

Publish {which must include ublication on th authority’s website) a statement:
* that the limited assurance review has been concluded and that the statement of accounts has
been published:
e of the riohts of inspection conferred on local government electors by section 25 of the Local
Audit and Accountability Act 2014- and

* the address at which. and the hours during which, those richts may be exercised.

* Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum,

* Ensure that the Annual Governance and Accountability Return remains available for public access
for a period of not less than five years beginning with the date on which the Annual Governance

and Accountability Return was first published.

Mazare LLP
Y end accountancy organisation Mazars LLP is g limited ligbility partnership registerad in England
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The Accounts and Audit (England) Regulations 2015 do not specify how long the Completion Notice
needs to be on the council's website, but this period must be reasonable.

Minor scope for improvement in 2023/24
No minor issues identified.

Accessibility Regulations

We are aware that the Accounts and Audit Regulations requirement for a physical ‘wet ink’ signature
on the original AGAR, does not allow parish council's to fully comply with the Accessibility
Regulations. The National Audit Office are aware that the two pieces of legislation are not compatible,
therefore smaller authorities are advised to make it clear on their website that the document is a scan

and will not be fully compliant with the Accessibility Regulations.

Audit fee
Our fee note for the limited assurance review which is in accordance with the audit fee scales set by

SAAA, and available at htte://www. localaudits.co.ukffees html will follow.

We would be grateful if you could arrange for this to be paid at the earliest opportunity.

Yours sincerely

Ot

Cameron Waddell

Partner
For and on behalf of Mazars LLP



Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, internal Dralnage Boards and other Smaller Authorities*:
* where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that: . ’
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2022/23

1. Every smaller authority in England that sither received gross Income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pagos 3 to 6:

* a bank reconciliation as at 31 March 2023
* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of publlc rights

* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your extemal auditor. Your exteral auditor wil

ask for any additional documents

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2023 authorities must publish:
* Nofice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
* Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
¢ Sectlion 2 - Accounting Statements 2022/23, approved and signed, page 5
Not later than 30 September 2023 authorities must publish:
* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificste
* Sections 1 and 2 of AGAR including any amendments as g result of the limited assurance review,

It is recommended as best praciice, to avoid any potential confusion by local eleciors and inlerested
parties, that you also publish the Annual Intenal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

* Make sure that the AGAR Is complete (no highlighted baxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialied.

* The authority should receive and note the Annua! Intemal Audit Report before approving the Annual
Goverance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or post (not both) no later than 30 June 2023,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts {(Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO Is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

statements (éectlon 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation Is available in the Practitioners’ Guide®.

. E:q:hhﬁ:ﬂysigniﬁmtvaﬁmmhmeamunﬁngslatmnemsonpaga 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal audlior wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to suppaort the full variance.

» If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add upandmatmebmmeeaniedfofwmdfmmmepwvbusyear
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023),

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must inciude the first ten working days of July.

* The authority must pubfish on the authority website/webpage the information required by Regulation 16 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Al sections Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period !
for the exercise of public rights, been provided for the extemal auditor?
internal Audit Report |Haveall mmmmmmmmmmammmmm A
Section 1 For any statement to which the response Is 'no’, has an explanation been published? _ ) ¥l
Section 2 Has the Responsible Financial Officer signed the accounting statements before =
presentation o the authority for approval? e B =
Has the authority’s approval of the accounting statements been confirmed by [ i
the signature of the Chairman of the approval meeting? .—z =
Has an explanation of significant variations been published where required? S
 Has the bank reconclliation as at 31 March 2023 been reconciled fo Box 87 P :
Has an explanation of any difference between Box 7 and Bax 8 been provided? -2

Sections 1and 2 |Trust nds ~ have all disclosures been made If the authority as a body corporate is a
sole managing trusiee? NB: do not send trust &accounting statements unless requested. | !

| e .
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Annual internal Audit Report 2022/23
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During the financial yeer ended 31 Mmzm,mamsmmnammmmmmwm
dmm&mdﬂs&mnhdﬂasdecﬂmmm«mmﬁamwﬂaﬁudewﬂpmdumamm
Inopamﬂonandobwnedappmpﬁateevideneeﬁnmﬂwatﬁmuy

_ banked;and\h’rmmw& N 5
F Nﬂymﬁbiiﬁmﬁmpmpéﬁyambdbymufpﬁ.d%mhmmaw .
_&nd VAT appropriately accounted for. §
G. Salaries fo employees '“Wambmmwhmmmmm

m.aﬁ%ﬁmmwmmmw

'Lneaummymﬂwmmﬁdmﬂmmamwmwmmammmm e
m:mmmmmmmﬁm_____ ’ R—
uired by the WMMMMS(WMM%AGARM {
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athorily app. oved rminutes confiming the daios seg).
n.mmmmmﬂwmmemmmqummmmzmm
{seoAGARPsge1§uldamel\btas. v

O, (For logal councils only)
Trust funds (inciuding charitable) - The councll met s responsibilities as a trustee.

Name of person who camied out the intemnal audit

Date(s) intsnal audil undertaken -
T Mo S pema

Welhna wsiodhers
Signature of personwho ——
carvied out the internal audit

Annual Governance and Accountabilty Relurn 2022723 Farm 3~
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of
B e
S e e i TR

=

our responsibllity for ensuring that there is a sound system of intemal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have putin place amangements for effective Sinancial
management during the year, and for the preparation of
the accounting statemnents,

2. We maintsined an adequate aystam of internal control
including measures designed to prevent and detect fraud
ant conuplion and reviewed its effiectiveness,

3. We took ali reasonabie steps to assure ourselves
MMmmmaﬁemofmlcrmhnﬁd
mwmmmmmmmpm
Practices thet could have a significant finandial effect
on the abiily of this authorlly to conduct its
business or manape Ms finances.

immmwmmMrfu
the exercise of electors’ rights In accordance with the
requirements of the Accounts and Audit Regulations,

ammmmmwmmmtm
amhomyandhokappmprhtemmmagemou
risks, including the introduclion of infernal controls andor |
extemal insurance cover where required.

s.w:mnmwmmughommmmmqmm
mwvemmoﬂmmmummm
racoris and eonirol systems.

7. We ook appropriate action on afl metters ralsed
in reports from intemal end external audit

8. We considered whether any litigation, §abilities or
commitments, events or transactions, occurring either
during or afier the year-end, have a finencial impact on
1his authorily and, where appropriate, have included them 4
in the accounting statements. i
9. (For locat councits only) Trust funds including
charitable. In our capacily as the sole managing
our

responelbiitties for the

Pprepared s accounting statements in acconfence

mads proper arrangements and acceptod
for safeguerding the public money and resources in
chaige.

has only done what & has the fegal power io do end has
compiied with Proper Practices in doing §0.

mmmWﬂmmﬁmeb
inspect and ask quastions about this suthorily’s accounts.

*| conskizred and documented the financiel end other risks X
Taces and doall with them properiy.

amanged for a compeient person, indapendent of the finencial
controls end procedures, {o give an objective view on whether
Mwmmmwmmm

mzpondad (o matters brought to #s attantion by internal and
exiernel audit.

disclosed sverything It should have about K2 business actiwly
1| during the yoer inclhuding events takdng placo after the year
|| end i refevant.

has met all of s responsibilities where, 8& a body
corporats, it ks a sofe managing trustee of @ locs]
trust or trusts. = -

 fund(s)assets, Incliding
financls! reporting and, If required, independent ¢ "
examination or audk. . i . x o
*Please provide explanations to the external auditor on a separate shest for each ‘No’ response and describe
how the authority will address the weaknesses identified. Thess sheets must be published with the Annuas)
Governance Statement.

|

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meefing where

meeting of the authority on; approvel was given: i
03/05]2023 . ot )-.-l ’,l',v‘ﬁ'g?'u ‘ 3
¥ ‘J“: . 424U FRIR
: . Chal Y \'_: "1‘.4_ o ‘;,_' '.‘-‘x ‘E"\f o :
and recorded as minute reference: a v"-’#ﬁﬁ,{i‘.“;*‘? 0 | W
273 B e ALY
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www.rugeleytowncouncil.gov.uk
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Section 2 - Accounting Statements 202223 for

B SN T e

1. Balances brought
forward

2. () Precept or Refes end ' «w(amrmmwmm)
Levies mdwmmtﬂ:eyaan&wnhanym

3. (+) Total other receipts thnowmcmummdhmmbss

memcepmmmmwmz).mmw
4. (-) Staff costs 'wemenm'ormnﬁdebnw
of &l employees. j

S. () Loan Inlerest/capital
repayments

6. (A ctherpayments | R To & ol Tt r pRYments 85 recorded in the cesh-

302,8 . and loan Interest/capiial
, ' Jepayments (iine 5).

7. (=) Balancas camied i‘éialbaianmessrﬂ;eondcﬂhemt:Must
forward equal (1+2+3) - (445+6),

8. Total value of cash and
short term Invesiments

9. Total foced assets plus
long term Investments : &30,5

| 90. Tote! borrowings F o Fhe Gutstanding capitel balance
4 2 — | - 3 [ 5 3 = .:". : . £ '“;m i

: meCmmaﬂ,esabowawms,aﬁsasmmaahd

s #s responsibls for mensging Trust funds or asssls.

1k, Disclosure note re Trust funds il mﬂgumsmﬂmawomﬁngsta@mmabovedonot
__(inciuding charitable) | Include any Tiust trangactions.

I certify that for the year ended 31 March 2023 the Accounting | { confirm that these Accounting Statements were
Statements in this Annual Govemance and Accouniability approved by this authorlty on this date:
Rah;mhavebeenmparednneiﬂwerareceipmandpaments ' AR e

or income and expenditure basis following the guidance in 03/05/2023

Govemance and Accountability for Smaller Authorities — g

Practitioners’ Guide to-Proper Practices and present fairly .

the financial position of this authorty, as recorded in minute reference: |
Slgned by Responsible Financial Officer before belng | —a S
presented to the a oval = -

Signed by Chaimman of the mesting where the Accounting
Statements were approved

Dats

Annuzl Govemance and Accourtabi Return 2022723 Form 3
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Section 3 ~ External Auditor's Report and Certificate 2022/23

In respect of ! l{yggl_ery: Town c,@;_;@sy o e g = '

1 Respective responsibilities of the auditor and the authority
OwtesponsbﬂityasmdbrsbmphhalknihdasumncemvlewissetmnbymeNaﬁonalAuditOﬂice(NAO).Aimited
assurance review is not a full statutory audlt, & does not constitute an audit carried out in accordance with Infermnational
Standards on Auditing NK&kelmﬂ)mdhenceﬁdusnMpmMehesamhvdofassuamematsuchanmdtwodd.
TheLKGowmemhasdetammﬂmabwhvddassmmceﬂnanWWamnmwaudtisappmpriaie
forﬂmlocalpublicbodiesvdmﬂ'lebweﬂleveisofspending.
UnderaimihedassummemviammeaxmisresponsbleforMSecﬁom1andZufmeAnnualGovemanceand
AmuﬁabityRehminawordamewihNAOAumeddameNoteoz(AGNoz)asissuedbyﬂwNAOonbehal’ofﬂne
Comptroller and Auditor General. AGN 02 is avallabie from the NAO website —
httpsJMwunao.org.chode-audikwacﬁeelguidame-andJnfommﬁoMor—auduoml 3

This authority is responsible for ensuring that its financial management is adequate and effective and that It has

a sound system of internal control. The authority prepares an Annual Govemnance and Accountabifity Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2023: and
¢ confinms and provldesaswmonmosemaltersmalammlemmaurduﬁesandmponsibmﬁesase:demdaudm.

2 External auditor's limited assurance opinion 2022/23
the of 1 2of Go ) in Sectl
e T A ooy oL S ey i 23 e e e e

ukatory requirements have not been met.

attantion giving cause for concem that relevant and reg!

Other matiers not affecing our opinion which we draw to the aftention of the authority;

Not applicable

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014,

for the year ended 31 March 2023.

not completion because:
Not applicable
ExternalAuditor Name
Mazars LLP, Newcastle upon Tyne, NE1 1DF
Magary ' 16 August 2023
External Auditor Signature M te Date g
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